Springfield College
Office of Residence Life

263 Alden Street Springfield, MA 01109

(413) 748-3104

Application for the position of Resident Director and Assistant Resident Director

Please Print or Type
Your Name: 












Name of Spouse or Intended Spouse: 








Mailing Address: 











City: 






State: 


Zip Code: 


Permanent Address: 











City: 






State: 


Zip Code: 


United States Citizen? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


Social Security Number: ____ - ___ - _____

If you are not an U.S. Citizen, are you authorized to work in the United States? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Daytime Phone Number: 



Evening Phone Number: 



Cell Phone Number: 




E-mail: 






Title of Current Position: 










Educational Background
	School
	Name of School

City, State
	Course of Study

(If applicable)
	Years Attended

From - To
	List Diploma

or Degree

	Grad School(s)

or Other
	
	
	
	

	College(s)


	
	
	
	

	High School


	
	
	
	


Which graduate program do you plan on pursuing while at Springfield College?
Level:


Area of Study:
Masters 
 FORMCHECKBOX 












6th Year 
 FORMCHECKBOX 












Doctorate
 FORMCHECKBOX 
 











Work Experience
List below the last three positions for which you have been paid, beginning with the most recent.

	Employer
	Position Title
	Dates (Start and Finish)

	
	
	

	
	
	

	
	
	


Have you ever held a position similar to that of a Resident Director?  (i.e. Residence Hall Counselor, Resident Assistant, other student personnel work, etc.).  If yes, please describe your function and responsibilities.

References
All previous employers listed above are considered as references unless specific advice to the contrary accompanies this application.  In addition, please give the names of three others who would be able to give an estimate of your character and ability to be effective in the residence hall setting on a college campus.  You are responsible for asking three to submit such a written statement and for sharing the job description with all three, so that they can respond accordingly.

	Name and Title
	Address
	Phone Number

	
	
	

	
	
	

	
	
	


Written Response
Please briefly state on a separate piece of paper in typed format your perceptions of the role and responsibilities of a Resident Director.  You should include those personal attributes you feel you would bring to student life in a college residence hall situation and any other pertinent information concerning your qualifications, related experience or background that would be helpful in considering you as a potential member of the Student Affairs Staff at Springfield College.

Resume
Please submit a personal resume that will supplement and/or augment the information requested by this application.  

Qualifications
In general, preference will be given to candidates with previous experience as a resident assistant with two years experience in college housing and to candidates with the ability to make a two year commitment.  Students with combined experience and years of experience will be considered.
Interviews
Upon receipt of this application and three written statements of reference as required, you will be notified of an on-campus interview.
Decisions
Final decisions will be made in May.  All applicants will be notified in writing of all decisions as they are made.  NOTIFICATION THAT A POSITION IS BEING OFFERED TO YOU IS IMPOSSIBLE WITHOUT CONFIRMATION THAT YOU HAVE BEEN ACCEPTED TO A GRADUATE PROGRAM BY THE DIVISION OF GRADUATE STUDIES AT SPRINGFIELD COLLEGE.  Individuals who have been accepted into their academic program and are on probation, are not eligible for a fellowship.

Correspondence
All communication relative to residence hall staff positions may be directed to:





Tarome Alford




Director of Housing and Residence Life





Office of Residence Life





Springfield College





263 Alden Street





Springfield, MA   01109





(413) 748-3104

I hereby certify that, to the best of my knowledge and belief, all of the enclosed is a correct and complete statement of the information requested.

Print Name





Date
Signature





Date

The Civil Rights Act of 1964 prohibits discrimination in employment practice because of race, color, religion, sex or national origin.  PL 90-202 prohibits discrimination because of age.

Springfield College is an equal opportunity affirmative action employer and does not discriminate because of race, religion, color, national origin, sex or age.

